Supervisor: Saving Data
It is recommended that you save data often to ensure that entered data is not lost. Please follow the
instructions below to “Save” data that is entered into the MiTEAM Fidelity Web Application.
From any section of the Survey Page:

1. Enter data.
2. Click the “Save” button in the upper right portion of the menu bar at the top of the page.
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3. If you save but the section is incomplete, a message will appear in red alerting you. The answers
that were completed will save and unanswered questions will appear highlighted in red. (See
screenshots below.)
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Monthly 1,29 1. Treats individual(s) with respect; demonstrated by 2 or more of the following:
Supervision - Greets individual(s) by name.

- Demonstrates appropriate body language (including eye contact).
Print Survey = Uses appropriate verbal tone.
= Discusses worker and individual(s) roles and responsibilities.

Reports - = Defines purpose of the interaction with individual(s).
= Plans sufficient time to meet with individual(s), with awareness of individual(s)'s other commitments.

2,3,6,15 5. Helps the individual(s) identify people who are supportive, which may include, but is not limited to:
Monthly » Child(ren)/youth(s) (if appropriate).
Supervision » Mother or female caregiver.

. . « Father or male caregiver.
Print Survey nghllg hted « Step-parent.
+ Current caregiver.
because + Maternal retatives.
section was + Paternal relatives.
» Fictive kin (persons in the community identified as important supports to the family and/or child
53> saved but (ren)/youth(s)).

» Service providers to the child{ren)/youth(s).

q u eSt on Is » Service providers to the parents.
unanswe red + Child(ren)/youth(s)'s teacher (if relevant).

* Lawyer Guardians ad Litem.

MN/A
2, 3,15, 29 6. Addresses reasons for reluctance to including specific team members.
O Yes
- v
O No
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4. |If you try to exit the MiTEAM Fidelity Web Application, or leave a section of it, that has un-saved
data, the system will alert you and ask if you want to “Leave this Page” or “Stay on this Page”.
(See screenshot below.)

a. Select “Stay on this Page” and complete instruction #2 to “Save.”
b. Select “Leave this Page” if you do not want to save data modifications,

Before You Leave...

You have made modifications to this section which have not been saved. If you leave, you
will lose these changes. What would you like to do?

Leave This Page Stay On This Page

Important Notes about saving data:

e Data that is entered but un-saved will be lost if your computer shuts down unexpectedly.

e You do not have to enter all data at once. If data is saved, you can exit the section or the entire
application and the data will be there when you return.

e The MITEAM Fidelity Web Application times out after 45 minutes. Timer resets when any
function is completed. If the application is idle for 40 minutes, an alert and 5 minute countdown
timer will show up warning that the application will be timed out. If you take no action, your
recently modified answers will be saved but you will be logged out.

Attention: This application will log you out in 04m 06s. If you take no action, your answers
will be saved but you will be logged out.
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